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A Summary species list report will generate a summarised list of the taxa recorded in your chosen area and can be created by any user of the VBA. Follow these steps to generate your own report.
Tips
Throughout the VBA each window has a ? in the top right hand corner – this is window-specific help that will provide further details about how to complete the fields. 
Make sure that you have allowed pop-ups from your browser (you will need to allow these from the VBA site)  
1. [bookmark: _GoBack]Visit VBA (https://vba.dse.vic.gov.au/vba/) and enter as a guest or via your Login Name & Password
2. Navigate to the Search section in the top left of the Welcome page and then select Species and Surveys > Species Lists & Maps
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From here you have access to the spatial and non-spatial search elements to query the VBA database.
There are multiple ways you can select your search area. You have the option to:
· manually draw your search area (Type = User Polygon; Click then Draw) – after drawing your search area, follow steps 5-7 below
· [image: search types]select from a pre-defined polygon (Type = LGA, DSE Region, CMA, 10 minute Grid, or Parks & Reserves) – refer to steps 3-7 below
· upload your own shapefile, then follow steps 5-7 below


· create a point, line or polygon and buffer it (Type = Buffer – Point, Buffer – Line or Buffer – Polygon; Click then Draw, type in required buffer, Apply Buffer), follow steps 5-7 below

The following steps show you how to use an existing polygon for your search:
3. To select from one of pre-defined polygons, choose the relevant option from the drop-down list – eg Parks & Reserves. Once you select one of these options, you can then select the specific polygon you need – eg Ada Tall Trees Reserve 
4. Next click Zoom To and your map will zoom to that polygon. 
5. Select Summary and click Search. 
6. The list of species for that area will appear at the bottom of your screen. 
7. You can now either Print or Export this list. 
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	   Related Quick Help Guides:
· Search - Detailed Species List for an Area
· Search - Species Distribution Map
· Search – Detailed Statewide Records for a Single Species
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Guest users see all the summary information only, you will need to Register to view detailed observations and add your own records.

New Data

The VBA has just been updated with over 1.1 million new records. Nearly two thirds of these are from Birdlife Australia, allowing you to access all this information on the one place for the first time. Other key datasets are from major ecological consultancies and specialist surveys
conducted by DELWP and other government agencies. We will continue to improve both the data holdings and usability of the VBA. We are currently wor the National Herbarium of Victoria and Museum Victoria to ensure both the species lists and latest observations are
incorporated into the VBA.

Sensitive Data
The VBA includes some sensitive data. These records are generally not visible to users unless they have a special need related to their professional role. In some cases, all records for a species are restricted; in others, certain types of records are restricted, such as records of breeding

sites or the BirdLife Australia threatened species records. All the published records are visible, however, if your search area includes sensitive records you will only see the 1 min grid in which that record falls and coordinates to the nearest Lkm. This is done to protect these populations
from disturbance, such as trampling by enthusiasts, and from deliberate theft or destru

For details and further information about the sensitive data and how to access it please contact the VBA team.

Contact Us

We have a range of help guides available on the DELWP website, accessible through the HELP link (top right of main screen). Alternatively, screen-specific Help is available by clicking on the ? in the top right of each screen. If you need help on additional specific areas of the VBA then

contact us at: vba.help@delwp.vic.gov.au
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