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How to add an access attachments 

 

  Attachments  

Attachments may be added to a program, 
project, zone or activity either when creating 
or editing these entities. 

Attachments are documents, photos or other 
records. 

Important Note: 

Documents or records that contain private 
information may only be uploaded as 
attachments when they are password 
protected to prevent viewing by unintended 
audiences.  

Select (Program, Project, Zone or Activity) 
Attachments from the Quick menu on the left 
of the screen from the page the attachment 
is relevant to.  

 

The Attachment List page displays with an 
Add Attachment button. 
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Clicking the Add Attachment button displays 
the Add Attachment page. 

Clicking the Select Files box takes a user to 
file manager from where the attachment may 
be sourced 

 

 

Two mandatory fields must be filled in before 
the attachment may be uploaded: Category 
and Title.  A suite of categories is provided for 
selecting from the drop-down list. 

 

 

© The State of Victoria Department of Environment, Land, Water and Planning 2019 

This work is licensed under a Creative Commons Attribution 4.0 

International licence. You are free to re-use the work under that 

licence, on the condition that you credit the State of Victoria as 

author. The licence does not apply to any images, photographs or branding, including 

the Victorian Coat of Arms, the Victorian Government logo and the Department of 

Environment, Land, Water and Planning (DELWP) logo. To view a copy of this licence, 

visit http://creativecommons.org/licenses/by/4.0/  

Disclaimer 

This publication may be of assistance to you, but the State of Victoria and its employees 

do not guarantee that the publication is without flaw of any kind or is wholly appropriate 

for your particular purposes and therefore disclaims all liability for any error, loss or 

other consequence which may arise from you relying on any information in this 

publication. 

Accessibility 

If you would like to receive this publication in an alternative format, 

please telephone the DELWP Customer Service Centre on 136186, 

email customer.service@delwp.vic.gov.au or via the National Relay 

Service on 133 677 www.relayservice.com.au. This document is also 

available on the internet at www.delwp.vic.gov.au.  
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