Spatial Temporal Activity Recorder
(STAR)

How to add a project

Add a Project from the Quick Menu

To add a project or to view or edit an
existing project associated with a % STAR Map Programs  Projects  Stuctures  Reporis -

Program a user:

e selects ‘Programs’ from the main PROGRAM LIST
menu at the top of the screen, then

o selects the Program name hyperlink Prog ram L|St

from the table.

Clicking the program Name hyperlink Code @ Mame @
from the table will open the selected VEPP Victorian Environmental Partnership Program
program. FOXB Community Baiting Program

WPF Weed and Pest Program

GMNP Good Neighbour Program

CFN Communities for Nature

ARK Ark Projects

EDEN Eden Projects

MP Marine Pests

MNIPAA MNew Invasive Plants and Animals Pilot

ORIA Environment,

State Land, Water
Government and Planning

delwp.vic.gov.au



How to add a project

The selected program page is
displayed with ‘Project List’ available o
from the quick menu.

A user can click the ‘Project List’
hyperlink to add a project to the
program and to see the list of
projects associated with that
program.
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The Add Project button is at the top Program Mgt Project List
of the list of projects associated with
the selected program.
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How to add a project

Selecting Add Project will open an
Add New Project page. With the
quick menu still available on the left
of the screen.

The name of the Program that the
project is associated with will already
be populated.

See Adding Project Details for advice
on completing the remaining fields.
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* g

e e

vy e

. e

e B DT YT

()
»

-
bara.



https://delwpvicgovau-my.sharepoint.com/personal/lucia_suarezcarvajal_delwp_vic_gov_au/Documents/KDS/Foundation%20Systems/STAR/STAR%20How%20to%20guides/HowTo_Add_A_Project_Dec15.docx#_Adding_Project_Details

How to add a project

Add a Project from the Main Menu

Selecting Projects from the main
menu at the top of the screen will

open the list of all projects recorded Project List
in STAR. =
The Add Project button is at the top - s g i B
of the list of projects. o e ame e . :
Selecting ‘Add Project’ button will i o e o . .
open the ‘Add New Project’ page. £it o ixe g s —
The User can select the Program the 7 .
. . . & Add New Project
project will be associated with from
the drop-down menu on the Add i oes oo
New Project page. ¢ frogean
P sanct
= Add New Project
Progect Boapet
° Program *

See Adding Project Details for advice
on completing the remaining fields.
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How to add a project

Adding Project Details

The addition of a new project (whether accessed
via the Main menu or the Quick menu) requires
completion of a form — most of the fields are

mandatory. & STAR Map  Frogams  Prapeds
The ‘Publish’ check box is optional. 432 e PmACY

A project must be published in order for its Add New Project
activities to be created. If not checked the Prad | Bl

project is only visible to the project manager and © Proguarm”

any other user where permissions are granted. Pioors savel

The check box is used when a project is past its

inception or draft stage.

Checking the box allows the project to be viewed
by other STAR users.

“Add New Project’ has two tabs for entering P
information about the project: ‘Project’ and ok =
‘Budget’. &
- T 2

Each tab has some mandatory and some non- B = R e
mandatory fields. - - - —
Mandatory fields are indicated by an * il iy =
!=|elds are either completed by selec'tlng options wows - Add New Project
in the drop-down boxes or by entering text. o _ _
All mandatory fields should be entered before ',J m ne
clicking the Save button. A%

Cose ” Nave
Each tab has a Save button.

Cwarrgran
The map is displayed in grey until the Project is
saved. Sats * Datrvury Aguets

Aerre - Ll
See Project Filed Descriptions for a description of T e :
the information that should be entered in these ca
fields.
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The ‘Publish’ check box on the Project Tab is
checked by default.

This enables:

e the project map feature to be drawn
e the Project to be viewed by other STAR users,
and

e activities belonging to the project to be added.

The Project should only be unchecked when it
is in its inception or draft stage.

If not checked:

e the project is only visible to the project
manager responsible for the project and to
specified users where ‘permission’ is granted,
and

e Spatial features added to the map will not be
able to be viewed

How to add a project

ADD NEW PROJECT

Add New Project

Project  Budget

e Program *

Please select

If users try to save the project without filling in
mandatory fields an error message appears, and
the field is flagged.

The error box must be closed to enable users to
fill out mandatory fields.

Nafdation Errors

The fobimwmg sabstamon simors e occused
o Code must be ruppiied
© Name must be supged

o Satus must b sozgtes
o Load Agency must e sepebed

* Siat Dt mast be suppied
o Progect Manage! munl be supshed
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How to add a project

The Budget tab contains mandatory fields and
must be completed before the project can be
successfully saved.

The error box must be closed to enable users to
enter budget details.
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A Proposed or Approved budget figure must be
entered for each financial year of the project.

W STAR M Progams  Projects Strecture Reports «
The ‘Add New’ button in the Yearly Budgets*
table allows users to enter budget details for £00 new Pz

each financial year of the project. .
Add New Project

$0.00 values are allowed — however these must

be entered. g, e
o Yoarly Budgets
A validation error message will appear if the 31 Add Hew
budget is not filled out for each financial year of Francal Yeat = Propased Budgst % Aptroved Budget 2

the project.




How to add a project

The Project can be saved from the Project or )
Budget tab. Save F"FDJECI
mawis - Add New Project

® pgon”

SRS N

2N

e Duwvery igmen

™= |Add New Project

LrATNe N b s ol

[ 5 [ p— = dgreeee 1At
i tE U I, o o o s
Mo " L (5 e
oopeat Maeager
I - B
Tt b1 Tkt N
=3
Clicking the ‘Save Project’ button saves the
roject details to the system Users can add a - .
proJ . Y Edit Project
Project Area (site).
= Popect Aea
S
When Save is clicked the page will refresh and ¢ ey g —
will read 'Edit Project’. == 3
Feaa Yex 3 PopcsstBemt 3 ApoechREt &
Zng:s 00 3002020 Em Jeee b
The map changes from grey to colour and an s e o - —_—
‘Add Site’ button appears on the map allowing S
the user to outline the project area. T
Note: spatial features added to the map will not Rl
be visible unless the ‘Publish’ check box is
checked on the Project Tab. s 3
Tetat $5 50090 Tetat 533.000.08
Users can now draw a map of the project area—
see Drawing Tools.
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